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ASU ADVANCE

Hiring Best Practices Kit

Language in Job Ads: Best Practices

The Job Advertisement

Job descriptions communicate the responsibilities, gualiflcations and skills reguired in a position and the

For exampla:

“The School is committed to recruiting and retaining students and faculty from groups that have historically been
underrepresented in the sciences”

“The College values our cultural and intellectual diversity, and continually strives to foster a welcoming and
inclusive environment. We are especially interested in applicants who can strengthen the diversity of the
academic community.”

“At ASU and the College of Health Solutions, we work to maximize opportunities for people of diverse
backgrounds, abilities and perspectives. We value and encourage cultural and intellectual diversity, and strive
to foster a welcoming and indusive environment for all faculty, staff and students — which we believe is critical
to our success as a community. All individuals who can strengthen the diversity of our academic community
are encouraged to apply, and will be considered without regard to race, color, religion, sex, sexual orentation,
gender identity, national origin, disability, protected weteran status, or amy other basis protected by law.”

It is best to avoid gender pronouns but if needed use both “he” and “she” to attract women applicants, or use

gender neutral proncuns such as “ze” to be inclusive of non-gender conforming individuals. “We encourage

applicants to apply whio would enhance the inclusiveness and diversity of our School”

In describing the requirements for the position, avold using wording associated with a gender orrace as it

discourages women and LURM from applying to positions in male and White dominated areas because they

suggest a less diverse workplace and lower sense of belonging.

https://academicpersonnel.asu.edu/recruitment-and-hiring
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